ATLAS – Synopsis of Budget/RFP Requirements
Request for Proposals/Number 2009-10

Arts, Humanities and Social Sciences Disciplines are eligible to submit proposals:

· Emphasis on completion of substantive original works such as:
· major fine arts exhibitions

· signature works of fiction, poetry, film drama, and scholarly monograms

· Senior Faculty is focus of this program
Budgetary Limits:

· Proposals are limited to $50,000 over a one-year period
· Proposals from multiple faculty members on cohesive projects may request up to $50,000 per faculty member.
· For all projects, the academic year salary request may not exceed 50% of the applicant’s academic year salary and fringe benefits and leave equivalent to the salary requested must be guaranteed by the institution for all projects requesting salary support from the Board of Regents (see RFP Section V.B.7d).
· Applicant can request up to 1 month summer salary support in addition to 50% academic year salary.  Summer salary may not be requested for 12 month employees. 
Proposal Limits:

· PI may only submit 1 proposal in this program
Project Activation Dates:

· All projects will begin on June 1, 2010 and terminate no later than June 30, 2011.
May Request:

· Partial salary request up to 50% of Academic Year salary and fringe
· Up to 1 month Summer salary and fringe for Academic Year employees
· Project Expenses Including:

· Student (graduate or undergraduate) Assistants – must show percent of time involved and rate of pay

· Publication costs

· Travel (must provide details in justification – not lump sum requests)
· Equipment – include make and model when available
Disallowed Budgetary Items Include:

· Indirect Costs

· Telephones, faxing, e-mail, telegraph, and postage

· Maintenance of equipment (existing or purchased through the Support Fund)

· Summer salary for 12 month employees
· Scholarships or tuition

· Purchase of standard office furniture or routine office equipment

· Construction of facilities

· Routine renovation or upgrading

· Paying LSU faculty to train other LSU faculty, or faculty at other universities who are a part of an inter-institutional project (training of this kind should be part of the institutional match)

· Proposed Centers or Institutes not previously approved by the Board

· Discounts on equipment claimed as an external contribution or as an institutional match

· Individual faculty memberships to business, technical, and/or professional organizations (Institutional memberships may be allowed under exceptional circumstance.)
Cost Sharing:

· The Institution shall provide the applicant with some reduction of work with full pay during the award year. This can be satisfied with sabbatical leave or research appointment.  In addition, the Institution is required to match on a 1:1 basis any request for salary support from the ATLAS program.
· If you elect to include Sabbatical leave for one semester:

· Sabbatical leave is paid from the LSU Fringe Benefits pool, and cannot be documented by the University as cost sharing.

· You may include the equivalent salary amount as cost sharing in the budget, but must include the following disclaimer in the budget justification:

“One semester of sabbatical leave will be provided, but this will not be documented by LSU as cost-sharing.”
· If you elect to include a research appointment:

· Salary amount for this research time will be included in the budget, and will be documented as cost share.

· You cannot teach or work on any other research projects during the cost-shared time.

· If you have applied for sabbatical, but the leave has not yet been approved you may elect to submit the proposal with an “either” sabbatical “or” research appointment scenario.  You may include salary as cost sharing in the budget, but must include the following (or similar) disclaimer in the budget justification:

“The PI has applied for one semester sabbatical leave for work on the project.  If that leave is granted, the PI will be able to devote the sabbatical semester to the project, but this will not be documented by LSU as cost-sharing. If the sabbatical is not granted, the PI’s Department Head will provide research time for the PI to work on the project.”   

· Each line item of matching support (Institutional and External) must be fully explained in the budget justification. Cost sharing commitments of any kind (e.g., private sector, federal, institutional) which are pledged in the proposal must be honored in full if the proposal is funded at the requested level.  Depending on consultants’ recommendations, commitments may have to be honored in full even if the award level is reduced.   
· A letter from appropriate institutional authorities must accompany the proposal.  The letter: 
· should be from the PI’s Department Head with line for James L. Bates, Director, Office of Sponsored Programs to counter-sign for the University;

· must detail and guarantee the faculty release or leave time proposed as cost share to the project

· if salary support is requested from the Board of Regents, the letter must guarantee release time from the institution equivalent to the salary period to be paid by the Board

· Proposal should indicate how the total amount of release time from all sources will be sufficient for the application to complete the work for which support is requested.

Budget: 
PIs must use the downloadable Excel budget spreadsheets found on the OSP web site, instead of those provided with the RFP. These forms, which are provided for all programs, can be found at:  http://www.lsu.edu/osp. They contain important footnotes specific to LSU and required by the RFPs.  They automatically calculate fringe benefits, indirect costs, and the composite budget page. 

LSU Electronic Proposal Routing and Approval:  

Proposals must be routed for internal approvals electronically through the new Sponsored Program System (SPS).   Proposals must be loaded and submitted for routing in SPS no later than November 9, 2009. You are strongly encouraged to submit proposals in SPS earlier than the dates established.  Proposals will be processed in the order they are received.  Due to our limited staff and the volume of proposals we process during this period, your cooperation is greatly appreciated.

Additionally, in order to fulfill the Board of Regents’ requirement for original signatures on the proposal Coversheet - the PI will need to obtain his Co-PI(s) and dean’s signature on the Board of Regents Cover Page, and forward it to OSP for institutional signatures.  Alternatively, if the PI prefers – OSP will print and sign the Coversheet after approving the proposal, and return it to the PI to obtain Co-PI and dean signatures.  In both cases, the PI must load the completed Coversheet into SPS.
Contact Information:

If you have any questions regarding proposal and/or budget information, contact us at osp@lsu.edu or call 578-2760.

