Enhancement – Synopsis of Budget/RFP Requirements

Request for Proposals Number 2009-10
Budgetary Limits:

· Proposals should be for no less than $5,000 and no more than $1 million except in extraordinary circumstances.

· The average total award in the FY 2008-09 competition was approximately $84,962. 

Project Activation Date:

All projects will begin on June 1, 2010 and terminate on June 30 of the final project year.

Multi-year proposals:

· May be for no more than 2 years

· May not request more than $50,000 in the second year

· Equipment may be purchased in the initial year only

· Will only be funded in exceptional cases with substantial justification (preference is given to one-year projects)

· Must include separate budget and budget justification pages for each year and cumulative budget

Disallowed budgetary items include:

· Scholarships or tuition

· Maintenance of equipment (existing or purchased through the Support Fund)

· Purchase of standard office furniture or routine office equipment

· Construction of facilities

· Routine renovation or upgrading

· Compensation above base pay

· Paying LSU faculty to train other LSU faculty, or faculty at other universities who are a part of an inter-institutional project (training of this kind should be part of the institutional match)

· Proposed Centers or Institutes not previously approved by the Board

· Indirect Costs

· Discounts on equipment claimed as an external contribution or as an institutional match

· Individual faculty memberships to business, technical, and/or professional organizations (Institutional memberships may be allowed under exceptional circumstances)

· Entertainment costs:  only under exceptional circumstances and, even if allowed, are subject to regulations of the Louisiana State Travel Office

Funds for Principal Investigators and Support Personnel:

The Board strongly discourages requests for faculty salary support.  Nevertheless, Principal Investigators may request salary support not to exceed 25% of academic year salary plus two months summer support. Requests for support of assistantships, postdoctoral appointments, visiting faculty, etc. must be clearly justified by identifying their roles in accomplishing objectives of the program.

Each line in the budget (including institutional and/or other match, if applicable) must be itemized and fully explained in the Budget Justification, including:

· percentage of time each Principal Investigator and support personnel will be involved, 
· the annual rate of pay, and 
· disclose if 9 or 12 month appointment.

Equipment:

Proposed equipment purchases must be listed by item and cost in the Budget Justification. Use state contract prices for equipment purchases where applicable.  If future funding is essential to the long-term success of the project (i.e. equipment purchased will require funds for ongoing operation and maintenance), a “Future Funding Plan” must also be provided with the Budget Justification.

Note:  Shipping and handling charges are normally part of the purchase price (included on the purchase order) of equipment.  Therefore, we recommend Principal Investigators include shipping and handling charges as part of the amount requested on price of equipment and break out the cost in the budget justification.

Matching Contribution:

The RFP is very explicit on the Board’s position toward cost sharing commitments. Cost sharing commitments of any kind (e.g., private sector, federal, institutional) which are pledged in the proposal must be honored in full if the proposal is funded at the requested or reduced level.  Thus, only cost sharing which can realistically be provided should be included in the proposals.  Each line item of matching support (Institutional and External) must be fully explained in the budget justification.

1.  Institutional Match

The Institutional Match contributions are “In-Cash” and should be limited to Salaries and Wages, Fringe Benefits (34% for regular employees; 7.65% for contingent labor/transient employees), and Indirect Costs (48% of Modified Total Direct Costs for Research; 49% Instruction; 36% Public Service). If salary and fringe benefits of faculty and staff are included for other than Personnel Training, list salary and fringe benefits as separate line items under the “Other” category of the budget.  

Unless otherwise approved by the Vice Chancellor for Finance and Administrative Services, the Vice Chancellor for Academic Affairs, or the Vice Chancellor for Research and Economic Development, all University matching funds will be department or college contributions.

2.  External Match

All proposals which include support (financial or other) from an external organization must contain a written commitment from the organization’s authorized representative.  For those which include financial support, the commitment must include at a minimum:

(a) a statement that the funds will be provided in support of the specific project proposed to the Board of Regents

(b) the amount of financial support which will be provided

(c) the period for which the funds will be available (must coincide with BoR project period)

(d) a commitment to provide the cash contribution at the beginning of each fiscal year of the Support Fund contract period

(e) a statement that documentation of in-kind match (if applicable) will be provided through quarterly invoices to LSU showing the value of the match and reflecting no cost to the University, and

(f) a commitment to provide a new letter by March 30 of each year of the project reconfirming their match commitment (The Board now requires annual reconfirmation of support from external organizations)

To be allowable as cost sharing, the funds must be expended within the period of performance of the contract awarded by the Board of Regents.  Indirect costs at our federally negotiated rate of 48% of MTDC for Research, 49% Instruction, or 36% Public Service will be applied to in-cash matching funds from all organizations except state agencies.  For state agencies, our state indirect cost rate of 26% MTDC for Research, 26% Instruction, or 26% Public Service will be applied. (NOTE: The indirect costs are not applied to in-kind contributions.) 

Current and Pending Support:

A "Current and Pending Support" form must be completed for the Project Director and all senior personnel.  The number of person months or percent of effort which has been or will be committed to all funded and pending proposals including those proposals which will be submitted in the near future must be specified for each of these individuals.  

Please be sure that all investigators either include or exclude the current proposed project on the Current and Pending Support form.  The RFP does not specify whether to include or exclude the current proposal. The Board has indicated that either is acceptable, but investigators should be consistent.  If the current proposal is listed, please insure the person months or percent of effort specified on the form for this 2009-10 Enhancement proposal agrees with the total effort committed in the budget (i.e., both the salary requested and cost sharing committed in the budget must agree with the time commitment reflected on the Current and Pending support form).

Budget::

PIs must use the downloadable Excel budget spreadsheets found on the OSP web site, instead of those provided with the RFP. These forms, which are provided for all programs, can be found at:  http://www.lsu.edu/osp. They contain important footnotes specific to LSU and required by the RFPs.  They automatically calculate fringe benefits, indirect costs, and the composite budget page. Questions regarding the spreadsheet should be directed to the Office of Sponsored Programs, 225-578-2760. 

LSU Electronic Proposal Routing, Approval and LOGAN:  

More extensive Enhancement Program (ENH) information and instructions, including an explanation of the institutional screening committee review process, will be provided on the Office of Academic Affairs (OAA) web site,  http://appl003.lsu.edu/acadaff/aaffairs.nsf/index . The Office of Academic Affairs and the Office of Sponsored Programs will conduct concurrent reviews of proposals. To make this possible, PIs will need to load their full proposals (narrative, etc.) in LSU’s Sponsored Programs System (SPS) and give Assistant Vice-Chancellor Jeannine Kahn access to their proposals. Questions regarding the ENH program, with the exception of budget questions, should be directed to the Office of Academic Affairs, Dr. Jeannine Kahn (8-5730).

Please note that the BoR deadline for both the submission of the proposal through its electronic system (LOGAN) and the submission of a paper original and seven (7) copies of the proposal printed from LOGAN is October 26, 2009. This means all ENH proposals must be finalized and submitted through LOGAN before October 26, 2009 in order to allow PIs sufficient time to: (1) retrieve the coversheet generated by LOGAN and signed by OSP; (2) obtain their deans’ signatures; (3) make copies; and (4) deliver to BoR by 5:00 p.m., October 26, 2009.

The ENH RFP says that BoR will release instructions for LOGAN submission at http://web.laregents.org/support on October 1, 2009.   At that time, OSP will forward those instructions – along with specific guidance for simplifying and expediting the SPS/LOGAN process – to all PIs who have submitted a notice of intent to OAA. In the meantime, PIs are encouraged to work on development of their proposals and are reminded that they must use the downloadable EXCEL budget spreadsheets, to be available September 8, 2009, on the OSP website, www.lsu.edu/osp 

Contact Information:
If you have any questions regarding proposal and/or budget information, contact us at osp@lsu.edu  or call 578-2760.
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