
Research and Development - Synopsis of Budget/RFP Requirements


Request for Proposals Number 2009-10
Budgetary Limits:

· RCS:  May not request more than $200,000 over a three-year period

· ITRS:  May not request more than $350,000 for a three-year period, may not exceed $150,000 in the first year, and may not exceed $100,000 for each successive year

· RCS and ITRS budgets should decrease in successive years

· Separate budget and budget justification page for each year and a cumulative budget must be completed
Project Activation Date:

All projects will begin on June 1, 2010 and terminate on June 30 of the final project year.

Disallowed budgetary items:

· Indirect cost recovery in excess of 25% of salaries, wages, and fringe benefits

· Office furniture or routine office equipment

· Construction of facilities

· Maintenance of equipment (whether existing or purchased through the Support Fund)

· Paying LSU faculty to train other LSU faculty or faculty at other universities who are part of an inter-institutional project (training of this kind should be part of the institutional match)

· Scholarships or tuition

· Routine renovation, expansion in size, or upgrading

· Honoraria to faculty

· Compensation above base pay

· Unspecified contingencies

· Proposed Centers or Institutes not previously approved by the Board

· Discounts on equipment claimed as an institutional match

· Telephone, telegraph, faxing, e-mail, and postage

· Individual faculty memberships to business, technical, and/or professional organizations (Institutional memberships may be allowed under exceptional circumstances)

· Cost of printing annual/progress reports

· Funds to cover shortfalls or deficits in budgets
Salaries and Wages:

Principal Investigators’ salary support may not exceed 25% of academic year salary plus two months summer support.  All personnel must be clearly identified in the Budget Justification including:

· percent of effort on the project, 
· the current annual rate of pay, 
· and the type of appointment (i.e., 9 or 12 mos. position).

According to the RFP, prior approval from the Board is required to rebudget funds to compensate any support personnel (including postdoctoral research associates, research technicians, and/or graduate assistants) at    a higher rate of pay than that indicated in the proposal budget (e.g. PI must request prior approval to pay a GA $10,500 instead of $10,000).  Since such a restriction imposes an additional administrative burden on the PI, please pay close attention to proposed rates of pay and budget accordingly. For multi-year projects it may be prudent to incorporate annual increases.  Prior approval from the Board will also be required to rebudget funds out of the Graduate Assistant category, and may only be rebudgeted to postdoc, technical personnel, and/or undergraduate student categories.

Limitation on PIs:

Principal Investigator submissions to the R&D program are limited as follows:

· listed as PI or co-PI on no more than three (3) proposals—one (1) RCS and two (2) ITRS

· same proposal cannot be submitted to both subprograms

· no limit on number of proposals as “other” investigator

Equipment:

If equipment is requested, proposals must include a minimum cash match of 25% of the cost of the equipment. For RCS proposals, the equipment match must be provided from institutional funds.  Additionally, the proposal must contain the following:

(1)
a description of the equipment, as well as who would use it and in what capacity


(2)
a plan for shared use, if appropriate 

(3)
a plan for the technical operation and maintenance of the equipment both during the award period and after Support Fund award ends; and 
(4)
a justification of the need for the equipment. In the budget justification, include the name, model number, and manufacturer(s). 

Matching Contribution:

The RFP is very explicit on the Board’s position toward cost sharing commitments. Cost sharing commitments of any kind (e.g., private sector, federal, institutional) which are pledged in the proposal must be honored in full  if  the proposal is funded at the requested level and may have to be honored in full at the reduced level.  Thus, only cost sharing which can realistically be provided should be included in the proposals.  Each line item of matching support (Institutional and External) must be fully explained in the budget justification.

(1)  Institutional Match

The Institutional Match contributions are “In-Cash” and should be limited to Salaries and Wages, Fringe Benefits (34% for regular employees; 7.65% for contingent labor/transient employees), and Indirect Costs (48% of Modified Total Direct Costs for Research; 49% Instruction; 36% Public Service).
Unless otherwise approved by the Vice Chancellor for Finance and Administrative Services, the Vice Chancellor for Academic Affairs, or the Vice Chancellor for Research and Economic Development, all University matching funds will be department or college contributions. (NOTE:  All equipment requests must include a minimum 25% cash match; for RCS proposals, the equipment match must be provided from institutional funds.)

(2)  External Match

ITRS proposals must include an “up-front” matching commitment in writing from the private or federal sector for at least the first year of the project.  (However, private sector involvement is not necessarily a requirement for non-science and non-engineering areas such as tourism.)  A plan to secure future year matching funds must be addressed in the budget section of the proposal.

All proposals which include support (financial or other) from an external organization must contain a written commitment from the organization’s authorized representative.  For those that include financial support, the commitment must include at a minimum:

(a) a statement that the funds will be provided in support of the specific project proposed to the Board of Regents

(b) the amount of financial support which will be provided

(c) the period for which the funds will be available(must coincide with BoR project period)

(d) a commitment to provide the cash contribution at the beginning of each fiscal year of the Support Fund contract period

(e) a statement that documentation of in-kind match (if applicable) will be provided through quarterly invoices to LSU showing the value of the match and reflecting no cost to the University, and

(f) a commitment to provide a new letter by March 30 of each year of the project reconfirming their match commitment (The Board now requires annual reconfirmation of support from external organizations)  

(g) for in-kind, external match, please provide documentation (i.e., published rates, price sheet) to substantiate the in-kind support proposed

To be allowable as cost sharing, the funds must be expended within the period of performance of the contract awarded by the Board of Regents.  Indirect costs at our federally negotiated rate of 48% of MTDC for Research, 49% Instruction, or 36% Public Service will be applied to in-cash matching funds from all organizations except state agencies.  For state agencies, our state indirect cost rate of 26% MTDC for Research, 26% Instruction, or 26% Public Service will be applied. (NOTE: The indirect costs are not applied to in-kind contributions.) 

Future Funding Plan: 

If future funding is essential to the long-term success of the project, a detailed plan including future funding amounts and anticipated funding sources must be provided with the Budget Justification.

Current and Pending/History of Support:

The “Current and Pending Support” and “History of Support” forms (Appendix B, Forms 3 and 7 of the RFP) must be completed for the Principal Investigator and all senior personnel. Applicants must include information on previous Support Fund awards on the Current and Pending or History of Support form. The number of person months or percent of effort which has been or will be committed to all funded and pending proposals including those proposals which will be submitted in the near future must be specified for each of these individuals.

Please be sure that all investigators either include or exclude the current proposed project on the Current and Pending Support form.  The RFP does not specify whether to include or exclude the current proposal. The Board has indicated that either is acceptable, but investigators should be consistent. If the current proposal is listed, please ensure the person months or percent of effort specified on the form for the 2009-10 RCS or ITRS proposal agrees with the total effort committed in the budget, i.e., both the salary requested and cost sharing committed in the budget must agree with the time commitment reflected on the Current and Pending Support form.

If the Principal Investigator has received previous Support Fund awards, the PI must either declare that this proposal is a continuation proposal (and follow RFP instructions for a continuation proposal), or explain why the proposal is not a continuation of a previous award.
ITRS Project Summary: 

For ITRS proposals, the project summary must include, incorporated or as an attachment, the information (economic development and industry participation) required in Section VI.B.5.a.of the RFP.

Budget:
PIs must use the downloadable Excel budget spreadsheets found on the OSP web site, instead of those provided with the RFP. These forms, which are provided for all programs, can be found at:  http://www.lsu.edu/osp. They contain important footnotes specific to LSU and required by the RFPs.  They automatically calculate fringe benefits, indirect costs, and the composite budget page. 
LSU Electronic Proposal Routing and Approval:  

Proposals must be routed for internal approvals electronically through the Sponsored Program System (SPS) and must be routed using the same proposal number used for the Notice of Intent.   Proposals must be loaded and submitted for routing in SPS no later than October 19 for ITRS and October 26 for RCS. You are strongly encouraged to submit proposals in SPS earlier than the dates established.  Proposals will be processed in the order they are received.  Due to our limited staff and the volume of proposals we process during this period, your cooperation is greatly appreciated.

Additionally, in order to fulfill the Board of Regents’ requirement for original signatures on the proposal Coversheet, the PI will need to obtain his Co-PI(s) and dean’s signature on the Board of Regents Cover Page and forward it to OSP for institutional signatures. Alternatively, if the PI prefers, OSP will print and sign the Coversheet after approving the proposal and return it to the PI to obtain Co-PI and dean signatures.  In both cases, the PI must load the completed Coversheet into SPS.

Contact Information:

If you have any questions regarding proposal and/or budget information, contact us at osp@lsu.edu  or call 578-2760.
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