Rev. 1/2008

o FORM C
Request for CHANGING an Existing Course ADMINISTRATIVE
PLEASE SUBMIT 17 COPIES OF EACH REQUEST USE ONLY
UACM UPRE
UREL HIST
Department College Dol EsP
Course Rubric and # Date ,
Effective:
Present Course Description Proposed Course Description
Title Title
Short
Title
Semester Hours of Credit Semester Hours of Credit
If lecture/lab, # hrs. of credit for lecture: lab: If lecture/lab, # hrs. of credit for lecture: lab:
Graduate Credit? Yes: No: Graduate Credit? Yes: No:
Current Contact Hours Per Week (from ACM): Proposed Contact Hours Per Week:
LEC LAB SEM RES/IND CLIN/PRACT LEC LAB SEM RES/IND CLIN/PRACT
Course Description: Course Description:
Include course number, title, etc., exactly as it appears in the General Catalog Include course number, title, etc., exactly as it will appear in the General Catalog

Has this change been discussed with and approved by all departments/colleges affected? Yes () No () N/A ()
Is this course included in any curricula? Yes ( ) No ( ) If yes, list curricula; use separate sheet.

Is this course a prerequisite for other courses? Yes () No ( ) If yes, list courses; use separate sheet.

Is this course on the General Education list? Yes ( ) No ( )

JUSTIFICATION/EXPLANATION: Use separate sheet.

Note: IF COURSE IS OR WILL BE CROSS-LISTED, SEPARATE FORMS MUST BE SUBMITTED BY EACH DEPARTMENT.
APPROVALS:

Department Faculty Approval Date College Faculty Approval Date
Department Chair's Signature (Date) College Dean's Signature (Date)
Graduate Dean's Signature (Date) Chair, FS C & C Committee (Date)

Academic Affairs Approval (Date)



Instructions for Form C -Request for Changing a Course

NOTE: Form C is not to be used for changes in course rubric or numbering. When the
number/rubric of a course is being changed, Form A and Form B must be submitted to add
the course with the new number/rubric and to drop the course with the original
number/rubric.

Seventeen identical copies of each request must be submitted.
All questions must be answered. The course proposal will be delayed until the form is filled out

completely and correctly. Proposals should be submitted early enough to obtain final
approval before the desired effective date.

Dates of departmental and college approval of the proposal must be recorded. The Faculty
Senate Courses and Curricula Committee will not consider curricular proposals that have not
been approved by college/departmental curriculum committees.

Most items are self-explanatory. The complete present and proposed catalog entries must
be provided. Proposed course descriptions should follow standard catalog format (See
Appendix C for a key to catalog abbreviations and standard catalog wording); Although
there is no specific word limit, course descriptions should be concise.

The short title appears on transcripts and in the scheduling booklet. It may not exceed 20
characters.

Departments with curricula which include this course and/or courses for which this course is a
prerequisite must be identified and notified in writing. Any responses from
colleges/departments affected by the proposal should be attached to form C.

If the course is on the general education list, the Faculty Senate General Education
Committee must also be notified by the department.

If the course is cross-listed, catalog descriptions for both departments and approval
signatures of each dean and chair concerned should be submitted.



